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IMPABHNJIA
BHYTpPEHHEro TPY/JA0BOI0 Pacnopsiika

1. O0mue noJIoKeHusl

1.1.  Hacrosiume ITpaBuiia onpeiessior BHY TPEHHUI TPYI0BOH PaCropsIoK B 4aCTHOM
VUPEXKJICHHH - OpraHM3aluu JONOJHUTEILHOTO 1po(ecCHOHAIBHOIO  00pa3oBaHms
«YKI] ACMAII» (nanee - YupexaeHue).

1.2. IlpaBuia perJIaMEHTUPYIOT TOPSIOK TIpUemMa W yBOJBLHCHUA pabOTHUKOB,
OCHOBHBIE O0O0SI3aHHOCTH PAOOTHUKOB W aJAMHHUCTPALMHU, PEKUM M HCIOJIL30BAHUE
pabo4ero BPEMEHH, MEpbl MOOLIPEHHs 3a YCICeXH B paboTe M OTBETCTBEHHOCTH 3a
HapylleHue TPYJOBOH JAMCIMIUIMHBI B COOTBCTCTBMM  C Tpynosbim  Kojiekcom
Poccuiickoii Peneparuu, degepaibhbiv 3akoHom «O6 obpasoBaHun B Poccuiickoi

dejiepatuiy, ApYrUMI HOPMATHBHBIMU [TPABOBBIMU AKTAMH, YCTABOM YupexieHus.
2. [lpuem Ha padoTy H yBOJIbHEHHE

2.1. Tlpuem Ha paGoTy NPOM3BOJMTCS HA OCHOBAHMM TPYJIOBOTO JI0TOBOPA.

2.2.  Ilpunumaemblii Ha paboTy 00s3aH NPEIOCTABUTD:

- TPYNOBYIO KHWXKKY, O(QOPMIEHHYIO B YCTAHOBJICHHOM IMOpSKE, 32 MCKIOYCHUCM
cilyuaeB, KOrja TPyJAOBOH JIOrOBOP 3aK/IIOYACTCs BICPBBIC NI pabGOTHUK MPUHUMACTCS
Ha YCIIOBHSAX COBMECTUTEIILCTBA;

[MACIOPT, WM MHOW JIOKYMEHT, YAOCTOBCPSIOUMH JIMYHOCTE; JMILIOM I MHOM
JOKYMEHT 00 00pa3oBaHUM U O KBalMpUKaLMH, [0 ITBEPIKAAIO NI CHEHHATIBHOCTD HIIH
KBaTU(UKALHUIO;

CTPAaXoBOE CBUJIETENBCTBO IOCYIAPCTBEHHOTO TEHCHOHHOrO CTPAXOBAHMA, JOKYMCHTLI
BOMHCKOTO YdeTa JUlsl BOCHHOOOS3aHHBIX M JIMLL, HOUIEKALIMX [PU3BIBY HA BOMHCKYIO

cIyK0y.



2.3.  Ilpuem na pabory 6e3 ykazaHHBIX B II. 1.2 JIOKYMEHTOB HE IIPOU3BOAUTCA.

2.4,  PaGoTHUK MOXKET OBITh IPUHST C UCTIBITATEIIBHBIM CPOKOM IPOAOTKUTCILHOCTHIO
A0 3 MecsAueB, Ha PYKOBOJAILILYIO JOJUKHOCTH - € HCIBITATEJbHBIM  CPOKOM
NPOJAOUKMTEILHOCTBIO 10 6  MECALEB [0 COIVIAICHWIO CTOPOH © B TIOPsJKE,
onpenenentom crarseit 70 Tpyaosoro Kojekca Poccuiickoii deepainu.

2.5.  TpymnoBoii 10roBop ¢ pabOTHUKOM MOXKET ObITh 3aKJIIOUEH Ha ONPCCICHHBII CPOK
J0 5 JeT B ciydasx, MpeaycMoTpeHHbX cratheit 59 Tpynosoro Kojexca Poceuiickoit
denepaun.

2.6. Tlpuem na paGory opopmusiercs MPUKa3sOM, KOTOPbIH OObsBIACTCS PAOOTHHKY
110/1 PACIIKCKY B TPEXHEBHBII CPOK CO JHS MMOIKCAHUS TPYAOBOrO 10rOBOpA.

2.7. Ilpexpauienue TPyJOBOro J0ropopa ¢ pabOTHUKOM MPOU3BOAMTCA TOJIBKO IO
OCHOBAHMSIM, TIPEJYCMOTPEHHBIM TPYIOBBIM 3aKOHOAATENLCTBOM H  OhopmIIseTes

NPUKA30M 110 YUupeKaAeHUI0. JIeHb yBOJIbHEHUST CYUTACTCS TTOCIIEHUM JIHEM paboThI.
3. OcHOBHbBIE 00SI3AHHOCTH PA0OTHHKOB

3.1.  PabGoruuku YupexaeHus 00sa3aHbl:

- JI06POCOBECTHO BBITTOJIHATE CBOM TPYJI0BbIE 00S3aHHOCTH, CBOEBPEMEHHO U TOYHO
BBINOJIHATD PACIIOPSUKEHUS @ IMUHUCTPAIIMK U HEITOCPEICTBEHHOTO PYKOBOAMTEIS,

- CTPEeMMTBCS K  TMOBBIILICHUIO KAuyeCTBA BBINOIHACMON pabOTBl M YPOBHS
MpophecCHOHAIILHOIO MacTEePCTBA;

- He JI0IycKaTh (aKTOB pacHpoOCTpaHEHHs  CBCACHHUH, OMNPEICIAEMbIX — KaK
ciyxeOHas Taiina, a Take (GpakToB HapyuieHus crathu 24 Koncrutyumnn Poceniickoi
denepauun (myHKT 1 - 3anper Ha cOOp, XpaHEHHE, UCIOJIB30BAHUE U PACPOCTpaHCHUE
MH(OPMAIINK O YaCTHOM JKU3HHU JInIa 6e3 ero corjacus);

- c00JI10J1aTh TPYAOBYIO JAUCIUIUIMHY

- co0J1101aTh TPEOOBAHUS TEXHUKHU O€30MacHOCTH U OXpaHbl TPYa,

CaHUTApPUH U TUIMEHDI, TT0YKapHOi 0€3011aCHOCTH, MPEYCMOTPEHHBIC
COOTBETCTBYIOLIMMHU [PABUIAMU U MHCTPYKUHMSIMU;

- COOJIIOAATh YCTAHOBJICHHBII MOPSI0K XpaHCHUSI IOKYMECHTOB;

- OEpeKHO HCIIONIB30BATL KOMIBIOTEPHYIO M HHYIO OPITEXHHKY, SKOHOMHO H
palMOHAIBHO PACX0JI0BATH MATEPUAIIbI U HJICKTPOIHEPTHIO.

3.2. Kpyr o0sg3annocreit paborHuka 1O  €ro  JOUKHOCTH,  CHEHHaIbHOCTH,



KBaHI/I(bI/IKaIlI/II/I OMpECaACIIICTCA TPYAOBBIM JIOTOBOPOM U JIOJDKHOCTHOM

MHCTPYKIUEH.

4. OcHOBHbIC 00SI3AHHOCTH A/AMHHUCTPAUHH

4.1.  Anvunucrpanust Yupexjaenus obsizana:

- co0JII0AaTh JIEHCTBYIOIIEE TPYI0BOE 3aKOHO1aTeILCTBO Poccuiickoit Menepanuu;
- OpraHu30BaTh TPy pabOTHUKOB, oOecreunTh UX 000pYHLOBAHHBIMU PAbOYUMHU
MeCTaMU, HEOOXOIMMBIMU MPUHAJUICIKHOCTAMHU U MaTEpUalaMu;

- co3jiaBaTh O€30MacHBIC YCJIOBUS Tpy/a B COOTBETCTBMM C IPaBWJIAMU I10 OXpaHe
Tpyna;

- obecrneunBaTh CTpPOroe coOMOACHUE TPYA0BONH AUCHUIIUHEI;

- co0JII01aTh OFOBOPEHHBIE B TPY/I0OBOM JI0TOBOPE YCJIOBUS OIJIATBI TPY/Ia;

- OCYLICCTRJIATH BBIMJIATY 3apa0OTHOI IU1aThl B yCTAHOBJICHHBIC JIOKAJIbHBIMH
aKTaMU CPOKH;

- obecrieunBarth  pabOTHUKAM  YCIOBHs JUIsl  TIOBBIMIEHMS  KBaJIM(pUKALKU U
COBEPIICHCTBOBAHUS TPOPECCUOHATBHBIX HABBIKOB.

4.2,  AJAMMHUCTpALMs, OCYIICCTBIISAsE CBOM OOS3aHHOCTH, CTPEMMTCS K CO3/IaHHUIO
BBICOKOIPO(ECCHOHAIBHOIO  paboTOCIIOCOOHOrO  KOJUIEKTHBA, (OPMUPOBAHUIO ~ €rO

3AMHTEPECOBAHHOCTH B Pa3BUTHH M COBEPLICHCTBOBAHMM JIEATENILHOCTH Y UPEIKACHHUS.
5. PaGouyee BpeMs U Bpemsi OTAbIXA

5.1. B cooTBeTCTBMM C JICHCTBYIOIIMM 3aKOHOAATeLCTBOM Poccuiickoit denepanunu
s pabOTHUKOB  YUupeK/CHWsl YCTAHABJIMBACTCS IATHJHEBHAs pabouas HEAeIs
IPOIOJKUTENLHOCTBIO 40 4acoB ¢ IBYMSI BBIXOIHBIMU JHAMH (CyO00Ta M BOCKPECEHBE).
5.2.  Pexum paGouero jus onpejensercss rpagukom padoThl, a Julsd MeAarornyeckux
pabOTHUKOB - yueOHOI HArPy3KOi.

5.3.  Tlo npou3BOJACTBEHHOM HEOOXOAMMOCTH JI0MyCKaeTes paboTa B BHIXOAHOH JICHb,
3a KOTOPYIO pabOTHHUKY MPEJOCTABISETCs: OTrYJl B yJ00HOE JUISi HEro BpeMs MO €ro
3as1BJICHUIO.

5.4. PaborHuKam npejocTaBisieTcs, ONpPeACICHHbII 3aKOHO1aTEILCTBOM:

- €KErOJIHBIH OIJIAUMBAEMBIH OTIYCK B KOJMUYECTBE 28 KaJCHIAPHBIX JIHCIH;



- eIKErOHbIH OMUTAYNBACMbIi Y UIMHEHHBIH OTITYCK B KOJMYECTBE 56 KaJleHAApHBIX
aHel (B 3aBUCMMOCTH OT Kateropud pabOTHHKA B COOTBETCTBHM C HOpMaMu,
ycranopieHHbiMu [loctanosinenuem ITpasurensersa Poceniickoit deaepaiuu ot 14 mas
2015 . No 466 «O eXKeroHbIX OCHOBHBIX YUTMHEHHBIX OIIAYMBAEMBIX OTITYCKax»);

- JIOMOJIHUTENIBHBI  OIJIauMBaeMbIii  OTIYCK — pabOTHHKaM,  MpOJI0/DKAIOLINM
00ydeHHe B CPEIHUX CHEHUATBHBIX U BHICIINX yUCOHBIX 3aBEICHUAX;

- oTITycK 63 coXpaHeHus 3apabOTHOM IUIATHI 110 JIMYHOMY 3asBJICHUIO pabOTHHKA U
B COOTBETCTBMH ¢ JCHCTBYIOUIMM TPY/JOBBIM 3aKOHOAATENLCTBOM — Poccuiickoi
denepanuu.

5.5.  Ot13bIB pabOTHHUKA U3 €KErOJHOI0 OIIAYMBAEMOr0O OTIYCKa JOIyCKAcTCs TOJIBKO
B Cyuasx [POM3BOJICTBEHHOH HEOOXOAMMOCTH M € corjacus padoTHHKA, ¢
[PEIOCTABICHHEM HEMCIIONL30BAHHOMN YacTH OTIyCKa B J1000¢ y100H0E Ui paboTHHKa
BpeMsI 10 ero JTUYHOMY 3asBJICHUIO WK C IPUUYMCICHUEM K CIIEYIOLIEMY OTITYCKY.

5.6.  OuepeaHOCTD MPEJOCTaBIEHHs OTITYCKOB YCTAHABIMBACTCS C yICTOM MoKeJIaHu i

pabOTHUKOB M MPOM3BOJICTBEHHOH ~HEOOXOJMMOCTBIO  COMIACHO  yTBEPIHICHHOMY

rpaduky.
6. IMoompenne pabOTHHKOB

6.1. 3a BHICOKONPO(GECCHOHANBHOE  BBIIOIHCHHE JIOJUKHOCTHBIX  OOSI3aHHOCTEH,

NMPOJIOJKUTENBHYIO 1 Oesynpeunyio  pabory, OobIIOH — BKIal B pasBATHC

06pa3oBaTeNLHOM JeATENLHOCTH PAOOTHHKH Y UPEKICHUS MOTYT OBITh!

- OTMEUEHBbI 0J1aroJapCTBEHHBIMM  [HCBMAMM M FPaMOTaMi  YUpPeKICHHS U

ACCOIMAIMN  MEKAYHAPOIHBIX aBTOMOOMIBHBIX mepeBosurkos (ACMALL) (nanee -

Yupeauren);

- HArpa<JICHbI JICHSKHBIMU IIPEMUAMU W LIEHHBIMU [10/IapKAMM;

- [PEACTAB/ICHb K HAIPAXKJICHMIO IPAMOTAMU OPTaHOB rOCY/apCTBCHHOM BJIACTH B

obacTi 00pa3oBaHUs U TPAHCIIOPTA;]

- IPEACTABICHBI K HArPaskJICHUIO OTPACICBBIMI 1 IOCY IApCTBCHHBIMK HArpalaMH.
7. OTBETCTBEHHOCTD 32 HAPYLIEHHE TPYA0BOH AHCUHIIHHDI

7.1.  3a HapyuieHue Tpy/10BOIl AMCUMIUIMHBI aIMUHUCTPALUs Y UPEKACHUA IPUMCHSCT

CIICAYIOLIME AUCIUIIMHAPHBIC B3bICKAHMSA:

- 3aMeyaHue;



- BBITOBOP;

- YBOJILHEHHUE 110 COOTBETCTBYIOLIMM OCHOBAHUSIM.

7.2. He nomyckaercs NpuMEHEHUE AUCUMIUIMHAPHOTO B3bICKAHUS, €CIIN:

- HE I0JIyYEHO MHChbMEHHOE O00BscHeHHE pabOTHMKA WM HE COCTaBJICH aKT IpH
oTKa3ze pabOTHHKA JIaTh MUCBMEHHOE 00BICHEHHE;

- O BpeMeHM O0HapysKeHHMs MpocTynka npouuio Oonee 1 mecsana (He cuurasi BpeMEHH
Gostesnu paboTHUKA, NPeOBIBAHUS B OTITYCKE, a TAKKE BPEMEHM, HEOOXOMMOro Ha y4eT
MHEHHSI [PEJICTABUTEIBHOIO OpraHa paboTHUKOB).

7.3. 3a  KaxAbIM JUCHMIUVIMHAPHBIA  NPOCTYNOK  IMPUMEHSETCSl  TOJIBKO — OJHO
JUCLIMITIMHAPHOE B3BICKAHME.

7.4. Tlpukasz 0 NPUMEHEHHUH JMCIHMIUTMHAPHOIO B3BICKAHMS O00BAB/AETCA paOOTHHKY B
TeueHHe TPeX JHEil Mocjie ero BBIHECCHHUs MOJI PACIIUCKY; B Cilydae OTKa3a paboTHHKA
TOJITKCAThH YKA3aHHBIN MPUKA3 COCTABIISIETCS COOTBETCTBYIOLIHIA AKT.

7.5. PaborHWK, mOJABEpPruMics JAUCUMIUIMHAPHOMY  B3BICKAHMIO, CUMTACTCS HE
MMEIOLIUM €ro, €CJM B TEUCHHE rojia cO JIHsS NPUMEHEHHUs B3bICKAHMs HE MOJBEpraics
HOBOMY JAMCLIMIIMHAPHOMY B3bICKaHMIO. JIMCHMIIMHAPHOE B3bICKAHWE CHUMACTCH I10
X0JaTaiicTBy pabOTHHKA, €r0 HEMOCPEACTBEHHOrO PYKOBOAMTEIS, MPEACTaBUTEILHOIO

opraHa paGOTHUKOB U 110 HHUIIMATUBE aJIMUHUCTPALIMK Y UPEIKICHHUSI.



